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1 Purpose
The purpose of the Data Protection Policy is to understand that Kao Data as an organisation is committed
in being transparent about how it collects and uses the personal data of its employees.

2 Statement

The policy sets out the company’s commitment to data protection, and individual rights and obligations in
relation to personal data in accordance with the EU General Data Protection Regulation 2018 (GDPR) and
the Data Protection Act 2018 (DPA) and Information Commissioners Office (ICO).

The policy applies to the personal data of job applicants, employees, agency workers, contractors,
volunteers, interns, apprentices, consultants, and former employees, referred to as HR-related personal
data.

The policy does not apply to the personal data of clients or other personal data processed for business
purposes. The policy is non-contractual and may be amended anytime at the Company’s absolute
discretion.

The Policy is also available upon request to all interested parties such as clients, investors, and suppliers.
The Policy is reviewed to ensure its ongoing suitability by the senior management team who recommend

amendments and updates to the policy as part of the continual service improvement process, with an
annual review of the policy undertaken annually as a minimum.
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